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NOTICE OF MEETING

To : SDO Pagbilao Records Personnel
All Others Concenred

This Office informs all the above concerned to attend the Monthly Meeting conducted
by Aministrative Office on February 07,2022 (Monday) in the Library Hub. Exact time will be
announced an hour prior to the meeting proper.

The agenda of the meeting are as follows:

1. Records Section’s Action Plan

2. Technical Assistance to Records Personnel at Sub-Offices
3. Coaching and Mentoring

4. Other Issues and Concerns

All the attendees are advised to strictly follow and observe the IATF guidelines on
safety protocol. 100% attendance is a must.

For dissemination and strict compliance.

Qe —

ELIAS A. ALICAYA, JR.
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Officer In-Charge
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